COLLECTION POLICY

This policy serves to acquaint the public with the principles applied when selecting items to be placed in or removed from the collection.  Factors such as community needs, volume of publishing, budget constraints, and space limitations are considered.  The Marysville-Rye Library provides books and materials in the collection that aid in the pursuit of education, information, research, enjoyment, and use of leisure time. 
CENSORSHIP

· The Marysville-Rye Library Board of Trustees recognizes that some materials are controversial and may offend individual patrons.  Selections will not be made on the basis of anticipated approval or disapproval, but solely on the merits of the works in relation to building the collection and serving the diverse interests of the community. 

· The Library recognizes that censorship is a purely individual matter and declares that, while patrons are free to personally reject Library materials, they cannot exercise this individual right of censorship to restrict others from the freedom to read or view. 

· The responsibility for the reading or use of Library materials by children (under the age of 18) rests with their parents, legal guardians, or custodial caregivers.  The selection of Library materials will not be inhibited by the possibility that books may inadvertently come into the possession of children. 
· The Library has adopted the American Library Association Library Bill of Rights, the Freedom to Read, and the Freedom to View Statements (see websites listed below for entire statements). http://www.ala.org/ala/aboutala/offices/oif/statementspols/ftrstatement/freedomreadstatement.cfm

http://www.tscpl.org/about/comments/freedom_to_view_statement/
SELECTION OF MATERIALS

When making selections, the Library Director and staff operate within the framework determined by the Marysville-Rye Library Board of Trustees.  The Director must answer to the Trustees and the public for actual selections made.  The Director has the authority to reject or select items based upon:  Community needs and interests, literary merit, popular materials with positive reviews from best seller lists, and items of educational or informational value.  
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COLLECTION POLICY (continued)

WEEDING COLLECTION MATERIALS


Purging materials that are outdated, unused, uncirculated, damaged or in poor condition is a continuous weeding process.  It is used to maintain a current, viable collection.  Depending on the condition of an item, withdrawn materials will be sold, donated, recycled, or discarded.  The guidelines for weeding materials are as follows:


Factors to consider when an item should be kept


Historical value of the item


Item’s place in a series (an attempt is made to keep a series intact) 



Resources that have future utility


Marysville-Rye Library’s public records are permanently maintained


Withdraw as needed


Damaged materials



Uncirculated or unneeded duplicates



When updated, newer, or revised materials are acquired



Periodicals (newspapers, journals and magazines)




Books (fiction and non-fiction)





Selected references 

Annual review of outdated or uncirculated items for withdrawal


Print materials



Audio/Visual & Electronic Materials




Audio books









Audio CDs









Video (movies, DVD, VHS)







Media players









Electronic games





Two year review of outdated items to be discarded:



Reference materials that do not contain current or accurate information



Research materials; especially in the subject areas of law, business, finance, 



and medicine 


Out of date general encyclopedias



Instructional resources
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COLLECTION POLICY (continued)

DONATED ITEMS

Donations are greatly appreciated.  They help keep the Library viable and the collection current.  If requested, the staff will supply a receipt noting the date, format, and number of items donated (see sample “Donation Receipt” in the Appendix).  Staff will not provide an estimate of the value of the donations.  The Library is prohibited by law from making financial appraisals of donated materials.

Once the Library accepts a donation, it becomes the property of the Library and is subject to the collection policy criteria.  The Library Director will use discretion to determine disposition of the donations.  First, donated items are considered for the collection as a new addition or to replace a worn copy of an old favorite.  Next, materials are reserved for on-site and off-site sales, including online websites.  The balance of the items are sorted to be stored for future sales, donated to a worthy cause, offered to patrons, or recycled.  
MONETARY GIFTS FOR ADDITIONS TO THE COLLECTION

Monetary gifts are welcomed; however, the giver should understand that the Library has the final authority to determine how the money shall be spent.  Once the Library accepts a gift, it becomes the property of the Library and purchases will be subject to the Collection Policy.  If the gift giver makes a specific request for materials that the Library can not honor based upon the collection policy, the money will be declined or returned.  

The type or subject area of the materials to be purchased will be based upon the wishes of the donor.  The Library Director will make suggestions to the donor regarding suitable acquisitions.  The library staff, in accordance with the Library’s needs and Selection Policies, will make the final selection of specific titles.  When requested, a book plate will be affixed to the item (i.e. see sample book plates “In Memory of,” “In Honor of,” “To Celebrate a Special Occasion/Event”).

A receipt for the monetary gift will be given upon request noting: Date, amount, and intent of the giver (see “Gift Receipt” sample in the Appendix). 
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Sample Donation Receipt
Marysville-Rye Library Association
198 Overcrest Rd

Marysville, PA 17053

(717) 957-2851

http://www.freewebs.com/marysvillerye/
Marysville-Rye Library Donation Policy

Donations are greatly appreciated.  They help keep the Library viable and the collection current.  Staff will not provide an estimate of the value of the donations.  The Library is prohibited by law from making financial appraisals of donated materials.

Once the Library accepts a donation, it becomes the property of the Library and is subject to the Collection Policy criteria.  The Library Director will use discretion to determine disposition of the donations.  Donated items may be added to the collection, reserved for book sales, or donated.  

Receipt of Donation

Donor’s name and address:
_____________________________

_____________________________

_____________________________
Date: ________________________
Description of items received:
Staff Signature:

__________________________
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Sample Monetary Gift Receipt
Marysville-Rye Library

198 Overcrest Rd

Marysville, PA 17053

(717) 957-2851

http://www.freewebs.com/marysvillerye/
Marysville-Rye Library Monetary Gifts for Additions to the Collection Policy

Monetary gifts are welcomed; however, the giver should understand that the Library has the authority to determine how the money shall be spent.  Once the Library accepts a gift, it becomes the property of the Library and purchases will be subject to the Collection Policy.  If the gift giver makes a specific request that the Library can not honor based upon the Collection Policy, the money will be declined or returned.  

The type or subject area of the materials to be purchased will be based upon the wishes of the donor.  The Library Director will make suggestions to the donor regarding suitable acquisitions.  The Library staff, in accordance with the needs and Selection Policies of the Library, will make the final selection of specific titles.  When requested, a book plate will be affixed to the item in recognition of the donor’s intent (i. e., In Honor or, In Memory of, Special Occasion/Event)..
Receipt of Monetary Gift
Gift Giver’s name and address:
_____________________________

_____________________________

_____________________________
Date: ________________________
Amount received:
Intent of the giver:

Book plate requests:

Staff Signature:

__________________________
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Insert book plate samples that may be requested by the donor
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